APPLICATION FOR SUBMISSION TO

NSAC Undergraduate Sensory and Biology Research Ethics Working Groups
For more details about completing this application and writing consent forms refer to “REB submission guidelines and requirements for Undergraduate Students” at http://nsac.ca/research/researchers/ethics.asp .  Please note you will receive a response regarding this application within one week of submission.
Submit two print copies of this document with appropriate attachments to Carolyn Terry at the NSAC Research Office and send an electronic copy to cterry@nsac.ca.  Be sure to include Certificate of Completion for the Online Ethics Tutorial
SECTION 1.  Administrative Details
	Project Title




	Student Researcher

	Name
	

	Department
	

	Course # and title
	

	 Program 
	
	Phone
	

	Email
	
	
	

	Supervisor’s Name
	

	Department/ contact information 
	

	If this project is part of a faculty member’s research project, then, the researcher must submit a complete the appropriate application and submit to the NSAC REB



	Co-investigator(s)  

Names and affiliations


	

	
	

	
	

	
	


 SEQ CHAPTER \h \r 1
	Signature of student attesting that all supervisors and co-investigators have reviewed the ethics submission and are in agreement with it to be submitted to the REB..



	Signature                                                                      Date
               -------------------------------------------------                      --------------------------------------


	Funding (if any)
	Agency
	

	Planned start date
	
	Planned end date
	

	Be sure to attach to a print copy the following documents:

	1. Research Ethics Board Checklist for Submission (print copy only)

2. Confirmation of Supervisor(s Review form for a student project (print copy only)




SECTION 2.
Project Description 
[All sections must be completed.  Do not leave any section blank.  For more information refer to REB submission guidelines]

	2.1 Purpose of the Research Project [1 page max., not including references]
· Describe the rationale for undertaking the study.  Why have you chosen this topic and why is it interesting or important to study? What will you learn from conducting this study (what new knowledge will be gained)?
· Review a couple of key papers on this topic and in a few sentences, provide the context for this type of research.  How will your proposed study be different to what research has already been done?
· Describe the objectives of the study (or research questions), and what (if any) hypotheses are being tested? Please list in bullet form.
· Indicate why the results of the study might be of value to the participant, the community or the subject area. In all but exceptional cases, the benefits of the study must outweigh the risks to the participants. Since student projects generally do not provide any direct benefits except to the student, the risks involved in undertaking the project must be very slight.


	(write here)



	2.2 STUDY DESIGN  AND METHODS
· Describe the general study design and how it will address the hypotheses / questions / 
           objectives.
· Describe how many participants are needed and how this was determined.
· Indicate where the research will take place, what will the participants be asked to do (including the number and kinds of tasks or activities, and the expected duration of each).
· Describe what research instruments will be used (e.g., questionnaires, surveys), and if permission for their use is needed (from copyright holder) and if it has been sought attach copies). 

· Where it applies, describe in detail the process of food preparation including:

· selection and preparation of the food product and ingredients

· sourcing and selection of ingredients

· storage of ingredients and products

· evidence of proper and safe food handling procedures; evidence that at least one                   person involved in the project has a Safe Food Handling Certificate

· evidence that proper sanitation procedures are being followed

· evidence that food products or other products are safe for human consumption (i.e., 

          do not contain harmful contaminants

· defined processes for eliminating health risks to the participants.

· Indicate what information will be taken/recorded (e.g. personal accounts, demographic data)

           how it will be done (e.g. videotaped or audio taped interviews, written notes).
· Describe how you plan to analyze the data (SPSS or MaxQDA) and statistical analysis you plan to undertake.
· Indicate who will be conducting the research (e.g., you, interpreter) and what each of their roles will be.
· Indicate when you expect to finish the project.
· Indicate whether or not you will wish to re-contact subjects in the future and why re-contact is required and justified.
· Indicate whether or not subjects will be provided with the results of the study, or their own personal data, and how this will be done.


	


	2.3  RECRUITMENT: 

· How will the study sample be chosen – describe the criteria you will use.  Explain if you plan to exclude subjects from the study and why. Provide copies of the screening measures used.
· Does the study sample have unique characteristics or concerns that will impact the recruitment?  Are there are any safety issues, and how safety will be monitored and maintained during the research.  Studies that have a direct impact on the safety of the subject will require full board review. Projects that involve vulnerable populations such as the elderly or children will need to be approved by the NSAC REB and not this working group.
· Indicate how subjects will be contacted (e.g., by referral, by advertisement)- attach copies of all recruitment devices including telephone scripts, posters, brochures, advertisements, and announcements. 
· Indicate who will initially contact subjects and who will recruit them.
· If you need permission to access the subjects or subject list, please include appropriate letters.


	


	2.4  INFORMED CONSENT PROCESS 
· Indicate how informed consent will be obtained (what is the process, who will be obtaining it, and where this will take place).
· Indicate what information will be given to subjects, and in what form (attach a copy of all consent forms, introductions, cover letters).  Include copies of scripts to be used.
· If (assent( is to be sought from children or others who may be subjects but for whom a third party (parent or care giver) is providing actual consent, then the student should describe what criteria will be used to judge assent (or, conversely, dissent).  Please note that studies of children or other vulnerable populations will have to be submitted to the full Board of the REB.

· What information will not be disclosed to participants and justify why you cannot disclose this information.



	


	2.5  Hazards and Risks
· What potential risks or discomforts (physical, psychological, social or other health related issues such as stress or anxiety) are possible? What is the likelihood that this risk or discomfort will occur?

· Does this study involve deception or partial disclosure? Explain why deception is needed.
· What steps will be taken to eliminate, reduce or minimize the risks or hazard?  If the risk can’t be eliminated, indicate why the study is warranted.

· The benefits of the project to the individual and/or society should not normally outweigh the risks.  This means student projects that entail more than minimum risk must be reviewed by the NSAC REB rather than the working group.
* Note: Research can never be considered risk free to the human participant. It is the responsibility of the student to identify all possible risks and discuss how the risks will be controlled.  Simply stating that the project does not involve risks or is below minimal risk is not acceptable in an REB submission. The REB wants  you to thoughtfully consider the risks involved in the study and whether conducting the study justifies the risks the participant must take.


	


	2.6 CONFIDENTIALITY and ANONYMITY 

· Indicate how the data will be collected, stored and handled in a confidential manner.  How will you protect the confidentiality of the participants’ information?  Will your supervisor take responsibility for storing the data?
· How long the data will be stored, and what the plans are for its destruction?
· Is it possible for participants to remain anonymous and how will you preserve their anonymity? (Generally, the provision of anonymity is often only possible to achieve in mail surveys) If you can’t guarantee anonymity, then, you must discuss how you plan to protect their information from identification.  
· Describe if you wish to offer subjects a waiver of confidentiality, indicating why you wish to do so (i.e., state how the use of names is necessary in reporting the data), and how it will be done (i.e., on the consent form)
· If quotations are to be used, you should describe whether or not these will be attributed to individual subjects, and how permission for this will be sought.  You should also indicate whether subjects will have a chance to view the text including their quotations before publication, and whether or not they may have them withdrawn, and any limitations (e.g., timing) that might affect this.


	


	2.7  COMPENSATION and INCENTIVES:
· Indicate what compensation or incentives will be offered to participants (if any), how it will be done and how it will be handled for participants who do not complete the study

· Indicate whether participants are likely to incur any additional expenses 



	


	2.8 PROVISION OF RESULTS TO PARTICIPANTS   

· Do plan to provide results of the study to participants. How will you do this?

	


	2.9   CONFLICT OF INTEREST and FUNDING SOURCE:

· Indicate who is funding the project and whether there is any conflicts of interest on your part or supervisors or co-investigators 



	


Unless otherwise indicated, please write in sentence form.  Proofread carefully to ensure that your sentences make sense and the intent is clear.
SECTION 3.  INFORMED CONSENT 

3.1
CONSENT FORM CHECKLIST

Please complete this checklist and submit with the application. If you are using a cover letter, then not all these items are included.  Please checkoff the appropriate boxes.
	YES
	N/A
	Have you included the following in your consent form / process?



	
	
	Identification of document as CONSENT FORM

	
	
	Title of study 

	
	
	Identity and affiliation of researchers

	
	
	Contact information of individual conducting the study

	
	
	Invitation to participate in research

	
	
	Assurance of voluntariness and right to withdraw without repercussions

	
	
	Short description of the purpose of the study

	
	
	Short description of the study design and how many participants are involved

	
	
	Inclusion and exclusion criteria

	
	
	Description of what the participant is being asked to do

	
	
	Estimate of the participant’s time commitment

	
	
	Description of where the research will take place 

	
	
	Description of special clothing or other preparations required of the participant

	
	
	Description of how anonymity can or cannot be assured

	
	
	Description of how confidentiality of the data will be assured

	
	
	Description of any necessary limitations of confidentiality protections

	
	
	Description of the nature and likelihood of risks for participants

	
	
	Description of the benefits for participants

	
	
	Declaration of any researcher conflict of interest

	
	
	Description of any possible commercial outcomes of the research

	
	
	Description of how participants will review transcripts of interviews 

	
	
	Description of how study results will be provided to participants

	
	
	Permissions requested for audio/video taping 

	
	
	Permissions requested for use of quotations

	
	
	Permission for future use of data in specified studies

	
	
	Permission to re-contact participant for participation in future studies

	
	
	Signature statement indicating that information has been provided

	
	
	Signatures of participant and person obtaining consent


	 YES
	N/A
	Have you addressed the following in your Consent Form / Process ?



	
	
	Appropriate Reading comprehension level (Grade 8) 

	
	
	Avoidance of technical language

	
	
	Formatting: font size (min 12 pt), headings, page numbering 

	
	
	No waiver of rights is sought
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