
Research & Graduate Studies 
(RGS)

Confirmation of Registration Request Form

• CONFIRMATION LETTERS ARE ONLY ISSUED FOR ACADEMIC PURPOSES OR FOR RENEWAL APPLICATIONS OF STUDENT
VISAS.

• If you are requesting a letter confirming your registration, confirm that you have actually registered for the period of
the academic year the letter is to cover.  The letter will NOT indicate an “expected registration” period.

• If you have an academic or financial hold on your student record, you must (1) resolve the hold; or (2) provide
satisfactory confirmation that the hold is in the process of being resolved, before your confirmation letter will be
issued.

• if requested, the letter can state the date by which your program must be completed:

Programme Completion Dates (Program Upper Time Limits)

1 year Masters, Full-Time                                    4 years
1 year Masters, Part-Time                                   5 years
2 year Masters, Full-Time                                     5 years
2 year Masters, Part-Time                                  7 years
PhD, Full-Time Only                                           6 years 

 

*** PRINT CAREFULLY ***

Date Submitted:

Student Name: Student #:

Student Telephone: Student E-Mail:

Department: Program:

Funding Information Required?                     G Yes         G No

G Indicate Required Completion Date?       G Yes         G No

Copies Required:                                   G 1 copy

(Indicate the Reason each letter        G 2 copies
is required - the letter may not                     
be processed without a valid               G 3 copies
reason.)

Reason (Letter 1):

Reason (Letter 2):

Reason (Letter 3):

Other Information Required:

Check One:    G Letter to be picked up at RGS Office            G Letter to be mailed or faxed

If letter is to be mailed or Faxed, please indicate the address or fax number
(PLEASE NOTE: RGS DOES NOT SEND LONG-DISTANCE FAXES)

Note: Letters to confirm that requirements have been met for the degree must be requested from Dalhousie
University, Faculty of Graduate studies using the request form found on Dalhousie’s website at:

h t t p : / / w w w . d a l g r a d . c a / f o r m s / s t u d e n t s / # c o n f

Submit this form to the Research & Graduate Studies Office

Mail or In Person: R e s e a r c h  &  G r a d u a t e  S t u d i e s ,  N S A C

P . O .  B o x  5 5 0 ,  6 2  C u m m i n g  D r i v e

T r u r o ,  N S    B 2 N  5 E 3

Fax: 9 0 2 - 8 9 3 - 3 4 3 0

E-Mail: m l a w @ n s a c . c a  

It takes a minimum of two (2) days to produce a confirmation letter

mailto:mlaw@nsac.ca
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